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2, Sse hhat tho Lﬁliﬁwﬁ o itens ave weady for use in the compuber

a, 2 iipe hand punch

b, soveral white ponciias

(¢}
°
s

vorel leed pencils

de ‘vesulld shoois

@. dated tobs for‘yecording chamber of camera
f. film wecord shosts

8o operator’s manual

Theso must be meady in addition to the short, long, apd production
ran books, sud the WWI operaticrh chavb.

N

B. IN THE COMPUIER ROOM (15 minuiss before operating)

Ry

1. Ch@ék the comouter loo hook %o sog what was done.
2, If ooasidie. the senne snd esrrry ahonid ha nawﬁ.éﬁzlv ehm‘re'imﬁo
a. Scope power and boom switchos ghould be furnsd oR.
b. Maoster digplay gwitch should e on.
c. Powsr cable should be connecisd,
d. Hagazine ohould be installed it nacesgary,
&, Mmgazine sbould he eixekrd Zor the zaount of £ilm.

£, ‘‘he eperiture shovld e at the proper setiing. As of this

[ 4
Jen &
18 5.68a

writing 1%

8. The thrase~pogiticr switceh should be on A.

b. Check r@corﬂiﬁg.eh”w.A
(1) Clock sheuid bo wound and correct time sol.
{2) The proper éaied abs should b inserted in slot.
3o F"wr::wm'n tRTs

a. See thab thowe 18 a sufficiont gupply of Hwo-part paper
in 21l flexowrdters. :

‘ bo The paper chould be aligned properly and the fecd roll
relense should be in a releassd posliiion. .

-+ ¢, There should be a geod supply of tape in all flexcwrilers
znd the tape . .should be inserted in the punches with the shiny side up.
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d. Check the sabulor cobbingg ia omeh machine, Tab sotbings
must start with a margi% of 14 rad tabs every ten spaces apart %o and
ineluding 164, ‘

e, Check the ehad buxzo {chip bozes) end empty if neccssary.
4o Magnetié Tare. | |
‘&« Tura on all magnotic tape units.
b. If possibie:
(1) Rewind uailts 2, SA, 3B %o second limit stop.
(2) Rewind unite {0, 1 o first limit stop.
¢, Put all uniis on aniomatic.
d. Be sure thal the swansfer switeh for unit #0 is in the
gﬁzgfr position ard locked; aisc check this when you leave thclcompuxer

S5. Togele Swhitch Staramo

a. Szse that all toggie switches are in thoe "up™ positicn
vwherever there is & red dob,

C. OFPERATING THE COMPUTER

1. Initial set up (before oporating programs )

»

a. Start each logeing tapo with sufficient feed out {~ 6 inches),

b, Puneh in 3he dabte of the TOTM; S.8e, 4=5-35 only. Do nod
use £/5/55,

{1) Make suve that the 7th hole key is depraseed.

¢, Set up the standerd time in the left MIR and 76 in the
Tight MIR, acbivabe, read in oncs the clock onm the wall reads the dims
you have 3¢t up. Tnis resets tho compubor clock $o zero and punches
and printe the standerd ime sob uvp in the lofé MIR.

{1} Toe hour, & nunber botwesn O snd 23, is put into
digite 1 and 2 of the inserbion pacel {(left MIR) as an gobal number,

{2} The numbsr of tens of minutes, & nunbor b@vw@dﬁ
0 end 5, is put inbo @iglt 3 of the insertion panel,

{3) ‘The remainisg sumber of minutes, a nunbser botween
0 and 9, is put into digits 4 and 5 of the insertion pancl @s an
octal number,. : v



{4} Placing a 1 in Icz,. ezgn aiglt of ‘Lhe insertion

panol 8848 0.0 minutoes to the otondard $1NS3 Ce8ey
Seasion starts % . , _Yoa' insers
2029,0 |  0.24211
0017.0 ‘ 0.00107
£550,5 ' 1,27511
1557,5 ' 1.17307

Thyew the si 1 ead si ll/l” switches on,

2. Wwrite into the cameva lon book the ampunt of film in the maga-
zine and he initisl freme mumbsr 50 Be ussd Dy ocur group.

Ll equipmont.

%. Chgelr the opsrations oF

a. Uagnevic drum bems )
?{ iT nocosseyy
, |

.

be lMagnstle tape test

8. Scope calibration
{1) Cheek 23l Shvus zeopss

é.o FETR $esd

‘e, Yest storags chock

4, Pulling in nrosvenm Deon ooconshic davs D

Be. dm D, pm 65, i
{1} 1o B means to insert 0.00005 in the lelt MIR,
{(2) rm 63 moans S0 insers 0.00063 in the right MR,
{3) 2% moens %o activabe end read in.

{2} is pulls a.cx the diroctor sape end scope poste
sprien progrens r:m'i;o the buffor droum 1€ 1% isn't already there.

be Im 2, zm 63, i

~ ~ {1} Tuis pulis in CS II on%o the buffer drum if 1%
isn't alresdy thero, '

Qo 1m0 63 o}

‘( 1) Thiag pulls in the gensralized post-mortem program
onrte the bulfer drum. SR

NOTE: Dial STOP afber anch teah!
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S, Oworating nroopamns

8o Runs are no ""‘".5..4.37 2o in tho following sequencas

(1) ALY recubmiticd shord mungs
(2) All short rune

{8} AL msubmowa long mons
{¢) A1l long muas

(3) Produetion runc (rua at least one for each pro-
sramuer cach day).

This sequence is brolen only by gpecial request, which
nust Lirst bo approved,

be Dial stop alier the complotion of every run,.

¢o Uhen there lo lost tims, punch ia down. When the computer
again available punch in a tab Tollowed immodiately by the %ims lost
in mlondes oniy, ALl informati 2% lost time must bo on omns lino
and the lettors £ = 2nd o z:ho 3 o Llow Ghe vab bocause they ars cone
‘gifored G0 b2 1%s oy seorvos and w be ineluded as payt of the lost tims.
Torm mm the line by a &axw ie ;

ﬁ%

ao 3.9 &3 Gp
vooding in the wrong e
- foilowcd Dy a carriago Toby
infommation was obbainsd,
ducdeds

~:3 such as failing %o evase,
’seg a%c., puach in a @

» mobh uss the au if any uvsolul
l‘w mach vime should Yo de-

Legve v
es Bo sure o £ill oub the rosull cheosts with tho necessary
informations

{1) Indlecate how muah was ”’Owﬁfﬂ@d on mognstic taps and
on wa}.eh undd 1t was recordell,

{2) If %ho drum wes uzed, indicate Group and SAR,

{3) Check if the scope, or dirsed floxcwriter wers used.

{4) Indicate how
shops on an istop or sSvop, give ¢

whore Ghe program siopped. (If 4%
snta of FF #2.

£. Cheek the delayed print-outs or ptmch-ou 2] 'pario&ically
to sso iT overybthing is okay,

g0 Dotermine whothor o program is operating propsrly or not.
ho Be propared Lor shy nlovm,

i. Bo ablo to dedect any troublos which may intersst the
enginecrs or Yschniclenz prosent. :

jo When tho session iz over, mamnuelly puncb. in two slashes
followed by a carriagy TeLurn,
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ko Uss lower case lotiors when pukching anything manuslly
cn the logging tapo. De sure thebt $he 7%h hole key is dsprosssd.

1, MNever lot anyone unse the direct puach unless it is
absolutely unaveidadle. IT it cop{t be avoided, feed out about one
Poot of %tape before the direct pumch iz used,

D. AFTER OPERATING

l. Index the camsra 10-12 timss ab the end of each sessicn if the
magazine is to be romoved. Remove ths maganine and £1i1l oub a film
record slip. ) _

a. If you work the early morain; shift, take down thdmgau
zino (which should be delivered to the pholo lab as soon as it opeuns).
Replace this with another magazinc.

be If you work Sunday, remove ths magazine before the coms
puber powsr is turned off and replacs 1% with another magazine. Leavo
ko romoved magazine in the Tape Rooum where it can bs picked up Momnday
morning ard delivered to the PhOuG Laba

2 Till in ¢the last frame nunber used by our group in the cemsra
log book (the initial frame was wocorded toforw oporating the eompueer)o

- 3o . Writo up all commonts of your sossion (a1 the compuber log bczok, '
Rocord the symptoms of any diffie mums anfl not the diagnosis.

4, TFill out the computer psrcentege form cavefully (read M-1671=-1).

S+ Change the compuber scholvls on the bullsbin board in the
Caxczpui: or Room by indieabing the hours you actually had sho computer,

'if %he differenco in bime involved was over 15 or £0 minutes.

8. Turn off megnedic tape units if they aven'd goin-gg $0 be used,

7. Print out the logeging taps o sce i 16 iz s gcod log and
transeribe the %imss onbto the rasuls rhe@o.u If neceisary correct
logging tapes

8. OSogparate resulis.

9. File ispes and the carbon copies of r@sui'i:s. (If %ime is nod
avalla%le, icave this job for ¢the operator on the next Wifé, )

E, Cé InenA T, COMMENTS

. Lab@ling of %apes will be dome in the following nnnner:

a. 5-56 or £b {tape title) will be used for all converted
‘;;awgc ’ : ’

"be All flexo (fe) btapos cen edthor bo CS I op €8 IT (oct.
or G6Ce).

¢, Sub. for all subroubinss,
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d. Speciel "data® tazpes may be labeled "stendaxd®,

2a At ne tims during a se

3aion should the operaﬁo; on duty leave
the canouhar Toom while a progran

Q7
ip FuAnins.

3. The camcra»scope magazino chould be removed and another in-
gialled as 890“ ag possible cn wesk-lays. Before the computer power

iz turnod off on Surday nights, the magazine ahould be romoved and
anothor 133%&11@&.

4, DL-7Z85-3 should bo used tc roecord all programs recorded for
prinﬁ~0ubs o puncheouts on the deolayed uwnits. These programs should
‘b2 lisbed in the oxmder of recording zeqguence. If the results weme
chtolned from the delayed units, indicate thls on the form, I the
regulbe were Dot obtained, ubtaca the Torm o the megnetic btape reel
and place ths reel in ome of the "zave” slotn in the magnetic tape box
in the compubter room. Leave word about this for the operator of the
noxt shifbe.

5. Tims cavds should be pumched whon you acktually start worlk
and at the end of your regular work shifi. The cnly ezcopbion o +this
practice should be on aubhowized, nre-arrainzed overtime, Unauthorized
ovartine should be lept ab a mind g3 1% 19 nob possidble ab
pregent o approve all uanauthorizc '

e Wy

3& i the delayed prinbter cabinot,
CGroups 8345 and &1 haw n Bozns for vesls. We have three
spare roeels in ouvr box. Thelr pulors ean be 16 {3 on vnits 34, 3B, 2;
tho other 3 ave kept as epaves}. Uo chovld nover touch ony Grcup 6%
roels unless gilven pormisgion and they should never souch ours unless
given perminsicn.

Pt - £ - e
6, All spevrs zeels should Lo
s
& ¢!

7. Whon you have troudle wi the dolaysd squipment, inxovm the
bachnician on duty,.

B, IT you learn something whlch oy s of inbersst o thoe othop
oparators, write it up aodl put 1% in lha Notos Book,

8 I thoys exe any aiffiC'T*'

Sien with the dslaysd punchouss op
the printouts, save the reel oz whidl

» he lnPormation wos reecrded.

he delavod oguipmont printing
wrong chavaciers or puaca;nw wWhen 3% rbhoudd Lo prinding, punch oub
the secbticn which gave trouble by using the “weproducse no prinsg®
switeh. This punch ou% will bo good ln most cages.,

10, If wou hove brouble with

po e

1l. Label all resuld chosts with date, programmors® name, and
Gape nusbors used.

a. 1f the prozrammor was picsgcnd, indicate thia,

bo If programmers teke heobll cerbon and original copies,
leave worde :
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¢, Please note om rosuli chest if programmer USes SCODS
and indicate how avd where the program ztopped.

i2. TFill out zeparate Compubsr Peprcentage Forms for the tims
up unsil 2400, ' '

13, Check all 5-56 praoch-tul resulits; il thore is no logging Gitle
on the %ape, punch cpo in bofore sum-checking i1t (using the numbor the
programmer spocifies).

. When typing im information for the logging tape, terminate
each item by a carriage return., For cxample, the date, down time, Su.

15, Bo suve to use Ib tapes and not Lo tapes when programmers
go request it. : :

16, Terminate all fp tapcs with two slashes; never use a carriags
resurn as o terminating chearscicy,

i7. VWrite only ¢the imitiel and last frame nunbers in the camera
ioz book for cach session.

18, thenever there is droubls of apy kind concerning our utilisy
programs, obtain lights, scops Il as you have in the past. In gdditioan,
give information on exactly whadt you were doing or d4id provious to tho
trouvble. For instaunce, il you have troubles with post-mortems, be
sure Yo lsave information on the rangos, what you wers using vo gob
PM {MIR, FP $apes, otC.).

- 19. Uher changing or checking tabs in the Floxcwriters, be surs
80t 4o lean on the %ab or mergin wock. This has caused considerable
Srouble in tho pasi,

20, A1l S&EC programmors chould cubmit requssis to have any
sape converted. However, we sbtill have to convert Group 61 tapes which
are still being pub in comversion Loxes. These comversions are not
logged, .



