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' INTRODUCTION

The Lig Stanzaras System applies to irternal teen standarcs
for Eng Manufacturing, Customer Services, ang other
organizations. © incluces documentation of The techn: a3pECS O

eross-product processes, cperaling procedures, and metnoas that are
required to implemeni and conform tc such Standards on & GORLIAULINE
basis.

The Digital Standards System coes 01 P cocumentatior
required to produce specific products; ongs in the
Engineering LocumentiLion System. . include gocumentaticn

of processes anc procedures thab are unigue to & specific facil:
plant.

1.3 RESPONSIBILITIES

Technical information that 1s intended for use by multiple lnternal
Ligital organizations shall be 33signed 0y the crigizator Lo
management group CONS1Stent With 1S Subject area and prospentive user
community. This assignment is subject o toe review and aporoval at
the Standards and Methods Control manager ani reprasentaiive of the
management groJp.

dilgliltiall
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2.2.2 Ounership

The organizaticn s s 3
respo . itle g
After initial documint 2 srganizat.ii s
document current oy § . ang initiate
changes.  The oanerst
orgenizaticn's pr.mary
Lo maintain the document.

L1z uSualiy &

Dlable rescuries,

2.3 ADMINISTRATION

Cocunent mansgement shal. sce
and productiocs criteris for it
the document 15 to be reizase
distribution will be handleg

Ity twe regquired cucument preparaticon
tormati t 5ha.l 8i80 deline how
4, and how printing ang
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2.3.1 Document Preparaticn

Specific formats have been adopted for software stancards. They are
described in the Software Development Policies ana Procecures Manual.
For those not defified Glsewhere, the formal described in Che
ana Methods Control Proceaures Manual shall be usec.

2.3.2 Information Locaticn and Retrievel

Standards management shall ensure that documents are accessibie o
individuals ang organizaricns. Users must «ncw wnal cocuments
pertain to vheir work, the current status of these documents, and how
to obtain them.

Currently, the EL & 7665 Ciass Documents Index 1S distributed in harc
copy to provide this infcrmaticn.

2.3.3 Administrative Control and Distributien

The administrative -ontrol an¢ distribution rules for a document must
be specified by the document The group must aefine
the requirements for release and change control, periodic
re-affirmation, obscleting, or retiring documents. The group must
also specify whether the document is to

a

Distributed to persons or organizations oulside the employ of
Digital, with appropriate copyright protection.

Limited to general distribution within Digital ("For Internal
Use Only").

Limited to Digital personnel specified on a controlled
distribution list.

Restricted to key personnel, witn maximum Security precautions
("Restricted Distributron™).

The document management groups must also define Lhe process for
release of their documcntation to vendors or customers when this is
not a normal practice.

More detailed procedures for handling Digital Standards are documented
in the Standards an. Methods Control Procedures Manual.

dliloliltla
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3 DOCUMENT M{NAGEMENT INFORMATION REQUIREMENTS

To effectively record administrative decisions of the gocument
management groups, some Obasic information is requirec tor each
document. The information may be incorporated witnin ihe accument or
attached as front matter. Pages 1 and 2 of this document are exhibits
that show the minimum information reguired as front matles for
documents submitted to Standards ethods Control.

If reference is made to other documents, those docum
listed on the Feferencec [couments page. 1ibis page snall =
as back matter, as Shown in thiS accument, 1f not inciudes in the coay
of tne document.
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1 INTRODUCTION

1.1 PURPOSE

The purpose of this cocument
determining the correct review
unaer Stanaards ang be

This process app“és
developers wi or
gocument properly reviswel,

1.2 SCOPE

This document
contact for =a
tc ideatify document

1.3 DEFINITIONS

1.3.1 Document Management Groups

The technical stancards snc related documentation coveres by LEC 510
001 are g.vided into four ma r groups. inese are:

Kargware Design Development

Manufacturing Group Frocesses

Systems and Arcaltecture

Technical Information hanagement Frocesses

A variety of specific technical information calegories exists wiinin
each of these major groups. hefer to Tables i-1 througn 1-4.

1.3.2 Document Management Group Contact

The group contact is either the recognized Subject expert or tfocal
point for answering general questions on the technical content of
documents in the category (not answerable by persons responsible for
individual documents). This focal point can be the representative of a
committee or permanent task fcrce and can act as a gateway to the
appropriate organizational representatives involved with that ducument
or subject area.

dlifliltlal]
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2.3 PROCESS

To identify the requirements for review and approvel of = cocument,
proceed as follows:

1. Determine the document management
technical subject, wuser area
applicability.

Discuss the proposed Gocument with the group contact lis n
Table 1-1, 1-2, 1-3, or 1-4 for the category you have
determined. The ¢iscussion should coafirm that:

a. Your chcice of document management group is correct,
b. There is a valid need {or the document,

<. The impact of %the dociment on other cocuments has been
considered,

Specific requirements can be implementec

Correct review and approval lists are specifiea

3. If the appropriate group contact cannct be identified, tnen
contact the document management group representatives or tne
Standards and Methods Control manager for the same discussion.

The document originator then proceeds with document develogment,
working with the specified reviewers, to get the document reaay for
approval, sign-off, and release. 1lhe document development process
useu by Standards and Methods Control is described in EL-SM001-00,
Standards anc Methods Control (SMC) Procedures Manual. Gther methods
are satisfactory if Uhe [inished docUment meets the reguirements of
DEC STL 001-C.

Wwhen the document is ready for rinal review and approval, the
originator submits the document to Standards anc Methods
Control for processing. Standards and Methods Control works
with the originator, the document management group
representative, and the group contact to meet the final review
and approval requirements.

Standards and Mechods Control prepares the document for
approval and sign-off.  This includes final docum, )
checks for conformance with review and approval requirements,
and  preparation for printing, filming, and on-llne
distribution.

The originator's responsibilily 1s fulfilled when the approval
signature is obtained. All other processes are performed by Standaras
and Methods Control.
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Table 1-1. Hardware De:xgn Develcpment (HXXX) Document Management

ups and Contacts

Watiagement Category

Tode Group Contact

HARDWARE DESIGN DEVELGPMENT HXXX
CUSTOMER SERV CES MALNTENANCE AND HC inn Bostwick
INSTALLATIC
Cu<:omer Installability HCC Eetsy Comstocn
CS Imstaliation/Mainvenance HUS  Jonn lohilne

ELECTRG-MECHANICAL TECHX

Industrial Packaging

walt hanstein
Larry Nieisen

Mechanical CAD/CAM Methods and Tools HEC  Dick angerson

Materials/Finishes
Industrial Design
Mechanical Technology

Power Distribution and Cont

INTERCONNECT TECHNOLCGY

Advancea Interconnect

Multiwire
wirewrap
Wire Ink

Cable and Harness

(Hybrid,etc
Board,Module,ana Backplane

HEF  Joe Skillings
HEI  Paul benigni
HEM  Frank Grimalay
HEP  Frank Loys

Dave Thorpe
Joe welcn
bernie hacionaig

Jerry Benjamia
Allan Vigue

Interconnect CAD/CAM Methods and Tools hiK  Bill wehring

Signal Integrity

Advanced Test Technology

REGULATORY CCMPLIANCE

International kegulations

EMC Programs
Product Safety
Telecommunications

HIS  Con Marshall
HIT  Diek Albrignt

KR Dick Amann
HRI  Dick Amann
HRM  Peter Boers
HRS  lariton Lavenport
HRT ~ Kangit Singh

LSI/VLSI SEMICONDUCTGR TECHNULGGY HS Steve Teicher
DESIGN AND QUALIFICAHON TESTING HT bruce Smith
Diagnost HID  Mike Densmore

Reliability Testing
System Parameter Test

EXTERNAL TECHNOLOGY
Companents

HIR Virginia Moody
HTS  Jokn Larkin

enry Crouse
HXC  Jack Delkrocco
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Table 1-2. Manufacturing Group Processes (MXXX) Document Management
Croups and Contacts

Tsiagenent CAtegory Tode Group Contact -
ASSEMBLY MAi  George Meage

Eackplane and wirewrap MAE  Jerry benjamin

Cable and harness MAC Mike brennin

Systems MAL  John Scuza

Modules MaK Steve Spauie

Subassembl y MAS  Lebble &imball

BCARL MANUFAC

LRE M5 Larry Shiverae:

CUMPONENT H Jack Lelbrocco

est Methocs

QUALITY PROGRAM MANAGEMENT M Norm Fellows
workmanship Ml Jim Iravers
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Table 1-3. Systems and Architecture (SXXX) Document Management
roups and Contacts

Wansgenent Category Tode  Group Contact
SYSTEMS AND ARCHITE SKEX Kobinscn
SARA CROSS-ARCHITECTURAL 54 Alex Cenn

nirol Management
hrchitecture ¢

HARCWA HITECTURE sk
POP-11 haraware arc E

VAX System architec

LANGUAGES s

MASS STCRAGE

¥ass Storage Subsystems B

DISTRIBUTED SYSTEMS sk

Digital Network Architecture Sha Tony _auck
Distributed Computing SN Frea Engel
CFERATING SYSTEMS s¢

Lata Management (RNS) sco fion

KSTS s Fau

RT-11 50T dim
Micropower/PASCA SGt Jim Sco

vMs sov Lick hustveat
DEC 10/20, including hargware Slw sudy Hall
RSX soX brian holerthy
TEKMINALS ST

Terminal Interface Architecture 511 ham Sudama
Professional (CT) 51 bob bellman
Software Terminal Architecture STS Jim Kapadia
VAX Workstaticns STV Larry Samberg
Terminals and werkstitions STh Mickey Smitn




-00C01-01

TXKK}

Computer tenter
Space Planning

Product amnouncement
Product Man cerie

15 Eric Ericéscn
isk uc

Fevision Management TSR Felgin

DESIGN INFGRMATICN TRANSFER T

ECO (Engineering Change Creers, TTE

Micrographics ™

Engineering-Manufacturin
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3 KEEPING CUCUMENTS CURRENT
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